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Please assign readings before the meeting begins: 1) How it works 2) this month’s tradition 3) The 
Promises or A Vision for You 

 

Meeting Host: My name is ______________________ and I am an alcoholic. I am your 
meeting host. 
 
Virtual Conference Call Etiquette 
1. Please join the meeting at least 5 minutes early to make sure you have the correct link/phone 
number and so we can start on time. 
2. Please use a headset vs. relying on your computer’s built-in speakers and microphone, as it often 
creates a bad echo others can hear.  Plus this reduces background noise. 
3. Whenever possible use an Ethernet cable rather than Wi-Fi to assist with the connection 
reliability. 
4. Make sure to close all unnecessary applications, especially ones that consume Internet bandwidth 
(like Email). 
 
During the Meeting 
1. Whether we are using audio or video, it is possible that some participants may only have audio 
capability and may find it hard to discern who is speaking.  So please say your name, as you begin 
to speak. 
2. Indicate when you are done speaking by saying, “complete” or “I am done speaking”.  This helps 
to prevent the confusion about when it is OK for the next person to speak, which results in 
participants either over-talking each other, or hesitating to speak. 
3. If we are using video, feel free to raise your hand when you are ready to speak. This also helps 
reduce the amount of over-talk. 
 
After we have practiced these “vetiquettes” a few times, it will help the rhythm of the 
conversation and assist the meeting to flow more easily. 
 
Additionally, the Zoom platform allows for recording – however, we have turned this feature off on 
the host settings, in keeping with our 12th tradition of anonymity.  
 
If you are joining a meeting after it has started or leaving it before it ends, please text or email the 
facilitator versus interrupting the meeting discussion.  This is less disruptive than announcing it 
verbally. 
 
If you require an attendance document be signed for tonight’s meeting, please email your request 
immediately following the meeting. I will type the email address into the chat once the chairperson 
starts the meeting. (gh.bham.aa@gmail.com) 
 
I will now turn the meeting over to our chairperson for tonight, _____________ (name). 
 

Chairperson: My name is ______________ and I am an alcoholic. 
 
Welcome to Grateful Hearts Thursday night topic meeting – Online! This is a closed meeting 
of Alcoholics Anonymous.  In support of AA’s singleness of purpose, attendance at closed 
meetings is limited to persons who have a desire to stop drinking. If you think you have a 
problem with alcohol, you are welcome to attend this meeting.  We ask that when 
discussing our problems, we confine ourselves to those problems as they relate to 
alcoholism and any sobriety threatening issues. We ask that you please refrain from 
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crosstalk and anything that disrupts the meeting.   
 
This platform has an option to mute your microphone as well as raise your hand. Let’s take 
a moment to mute our microphones and practice raising our hands. Thank you. As 
chairperson, make sure everyone has the ability to “Raise Hand”.  
 
Please join me in a moment of silence followed by the Serenity Prayer. 
 
Alcoholics Anonymous is a fellowship of men and women who share their experience, 
strength and hope with each other so that they may solve their common problem and help 
others to recover from alcoholism.  The only requirement for membership is a desire to 
stop drinking.  There are no dues or fees for AA membership; we are self-supporting 
through our own contributions.  AA is not allied with any sect, denomination, politics, 
organization or institution; does not wish to engage in any controversy; neither endorses 
nor opposes any causes.  Our primary purpose is to stay sober and to help other alcoholics 
achieve sobriety. 
 
I have asked ________ to read “How it works” from Chapter 5 of the Big Book. 
I have asked ________ to read The Traditions. 
 
Not to embarrass you, but to get to know you, is there anyone here for their first meeting 
of Alcoholics Anonymous?  If so, hold a First Step meeting and offer to email or mail a 
phone list. 
 
Is there anyone here in their first 30 days of sobriety? Please raise your hand using the 
zoom “Raise Hand” option. 
 
Would anyone like a phone list? If so, offer to email or mail phone list. Are there any 
visitors from outside Whatcom County? 
 
Are there any AA celebrations today or in the past week of 30 days, 60 days, 90 days, 6 
months or 9 months?  Give Congratulations!   
  
Are there any annual birthdays this month? If so, congratulate. 
There is a birthday meeting the 4th Monday of the month, please come and celebrate with 
us – virtually!  
 
The Grateful Hearts business meeting is on the first Monday of the month, directly after 
the regular meeting (unless there is a holiday and then it will be the following Monday).    
 
In keeping with our 1st tradition which states “Our common welfare should come first” we 
ask that you keep your sharing to 3-5 minutes and how it directly relates to alcoholism and 
the topic.  If you need to talk longer, please speak with someone after the meeting. 
 

Chairperson Reads the Day’s Reading from Daily Reflections, briefly shares 
why they picked this reading  
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Tradition 7 states that every group is self-supporting, declining outside contributions. This 
helps to pay for our rent and supplies. Since we are not currently meeting in person, but 
continue to have expenses, we will be adding an online payment option soon. We will 
continue with the meeting and we ask that you keep your sharing to 3-5 minutes and how it 
directly relates to alcoholism or any sobriety threatening issues.   
 
At 6:25: Can I please have a volunteer to chair the meeting next week? Then ask Are there 
any AA related announcements? Do you know we have a Monday night meeting here? Same 
time, same Zoom link. Please join us. 
 
If you wish to become a member of this group let, any home group members know that you 
want to join the group and they will get you added to the list. Could I see a show of hands 
of the home group members?  
 
Grateful Hearts highly recommends sponsorship. Could we see a show of hands of people 
who are available to be a temporary sponsor? We suggest reading the ‘Questions and 
Answers on Sponsorship’ pamphlet which is available at aa.org. If you have questions, 
please speak to someone after the meeting. 
 
I have asked _____ to read ‘A Vision for You’ or the ‘Promises’. 
 
Remember who you see here and what you hear here stays here. We will close with the 
Serenity Prayer. 
 


